Go to Control Panel -> Regional Options

Click Languages tab

[image: image1.png]Regional and Language Options

Fiegional Dptions | Languages | Advanced

Test sevices and input languages
To view of change the languages and methods you can use o enler
e, cick Detais.

Supplementalanguage support
Mostlanguages are instalisd by defauit. To install acitonsl languages.
select the appropiite check box below

stall s for comple soipt and righttoeft languages (nchuding

hai)

‘stall e for East Asian languages





Click  Details button on Languages tab
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 Click Add button
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Select Chinese(PRC) for the Input language,
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Select Chinese(Simplified) – Microsoft Pinyin IME 3.0 for keyboard layout/IME

Then click OK

[image: image5.png]Add Input Language

Inputlanguage:
Chinese [PRC) v

Keyboard layouIME:

] Handwiting recogritor:

Speech:





Highlight Chines(Simplied) – Microsoft Pinyin 3.0 then click Properties to set the correct property, click OK and Apply to close all the windows.
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Properties setting recommand:
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Chinese (PRC) is ready for you to input for Chinese characters:

You can left click on “EN” then select “Show the language bar”, you can move laguage bar to whereever you prefer to.
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Select CH Chinese (PRC)， note: you need to open an editor to make the selection work.
You can click the rightmost triangle to toggle the tool set
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Example: select Conversion mode and Charset then the Charset will be placed to the language bar, click on Charset then it will show tranditional or simplifies charset.  You need to set Conversion mode to Chinese before you can toggle between tranditional or simplified char set.
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